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Non-Program Based Forms in SComm: 
 
Users can now send reports that are non program based through SComm by following 

the steps shown below. 

 

 
 
 
 
1. On the FirstPage, click on Compose under 

‘Secure Communications’. 

 

 

 

2. On the Message Type and Program Selection page, select Care, check the box 

beside Not Specific to Program and then click on the ‘Next’ button. 
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3. Select an individual from the Individual List. 
 

 
 

 
 

4. On the Compose page, click on the ‘Add’ link beside the 'Form Attachment(s)' title 

under 'Attachment(s)'. 

 

 
 
 

 

5. On the Attachable Forms pop up, 

select the type of non-program based 

Therap module. 
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           6. Enter the search parameters to locate your form and click on the 'Search' button. 

 

 
 
 

7. Depending on your search parameters this will give you a list of forms available for 

attachment for the individual you selected. 

 
8. Click on ‘Add’ in line with the form you want to attach. This will attach the selected 

form to the SComm. 

 

 

 



 

 

Quick Guide: SComm
 

SC-QG-041008-tslb 
Therap Services, LLC. 

562 Watertown Avenue, Suite 3, Waterbury, CT 06708-2240, 
Phone: (203) 596-7553, www.TherapServices.net

Non-Program Form Attachment 

 
9. Select appropriate Recipients, Notification Level, Purpose, and Topic. Compose the 

message with a Summary as needed, and click on the ‘Send Message’ button. The 

non-program based form will be sent with the message. 

 

 
 
 
 
  

 


