Personal Finance Account:

Users with ‘PFin Account Create’ role can create new Personal Finance

Account.

1. On your FirstPage, click on the New link under

the ‘Personal Finance Account’ section.

2. Click on the desired ‘Program Name’ on the
Select Program For Personal Finance

Account page.

! Personal Finance Accuuntﬁﬁm

List
Search

Select Program For Personal Finance Account

Program Name: (_aely Filter ][ Show Al ]

'Program A Site A Provider &
'Program C € Provider A
ABC-123 Charlie Provider &
Demo D Provider A

1st Street Group Home  First Street  Provider &

Select Individual For Personal Finance Account

| 7 items found, displaying all |
items.

Active Mary
Doe Anne
Giovanni Lorraine
Hobby Holly
Johnson Rob
Marton Trudy
Sample Tom
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3. On the Select Individual For
Personal Finance Account page,
click on the name of the individual for

whom the account is to be created.
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Active, Mary
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4. Fill up the required fields e
. ., | [Femonal Fnance Account |
and click on the ‘Submit’ |
button on the Personal | feommeme [ Defoult Account
Account Type * [Plosss Select v Other 1

Finance Account page.
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- Card Information |

‘ Mo card has been assodated with this account ‘

You can also add Card Information for the account by following the steps below:

e Click on the ‘Add’ button in the Card Information section.

Mo card has been associated with this account

e Enter the required information and click on the ‘Submit’ button.

Personal Finance Card

Active, Mary
Status : Mew

Remarks About 3000 characters left

PF-QG-061008-tslb



PF-QG-061008-tslb

e The Card Information will then be attached to the Account Information. To add

more cards click on the ‘Add’ button. Click on the ‘Submit’ button to submit the

Account form with the card information attached.
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