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Personal Finance Account: 

 

Users with ‘PFin Account Create’ role can create new Personal Finance 

Account. 

 
 

1. On your FirstPage, click on the New link under 

the ‘Personal Finance Account’ section. 

 

 

 

 

 

2. Click on the desired ‘Program Name’ on the 

Select Program For Personal Finance 

Account page. 

 

 

 

 

 

3. On the Select Individual For 

Personal Finance Account page, 

click on the name of the individual for 

whom the account is to be created. 
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4. Fill up the required fields 

and click on the ‘Submit’ 

button on the Personal 

Finance Account page. 

 

 

 

 

 

 

 

 

You can also add Card Information for the account by following the steps below:  

• Click on the ‘Add’ button in the Card Information section. 

 

• Enter the required information and click on the ‘Submit’ button. 
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• The Card Information will then be attached to the Account Information. To add 

more cards click on the ‘Add’ button. Click on the ‘Submit’ button to submit the 

Account form with the card information attached. 

 

 


