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Therap’s Individual Data Form (IDF) can 
be used to record all sorts of individual 
speci�c information that are required to 
provide better service. Individual speci�c 
demographic information such as race, 
age, gender, diagnosis, and others can be 
recorded in Therap's IDF. Using the IDF, 
users can collect the following essential 
information and maintain them in one 
easily accessible location:

Identi�cation Data: The identi�cation 
data section holds information on the 
individual's name, ID types and numbers, 
date of birth, admission date, program 
enrollment, residential address, birth 
place, citizenship, gender, physical 
features, and other information including 
communication modality, language, 
mobility, supervision etc. Agencies can 
upload close-up and full length photo-
graphs of the individual as attachments 
to an IDF.

Medical Information: A wide range of 
an individual’s medical data including 
medical diagnoses (DSM IV and ICD 9), 
emergency orders, adaptive equipment 
to be used, and contact information of he 
individual's physicians, hospital, 
pharmacy, and dentist is available in this 
section.

Figure: Identification Data Section in Therap’s IDF

Figure: Contact Section in Therap’s IDF

Individual Data Form
Contacts: In the Contact section of the 

IDF, you may add the details of all the 
personal contacts of an Individual, for 

example his guardians, parents, relatives 
etc.
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Insurance Information: This section 
stores individual insurance information 
including their Medicare, and Medicaid 
numbers, name of private insurance 
companies (if applicable), insurance 
policy number, etc.

Behavior Information: This section 
can be used to provide an overview of 
any necessary Behavior Management 
required for the individual.

The Individual Data Form (IDF) 
includes the following features:

• System Supported Standard Lists: The 
system provides a comprehensive list of 
ICD 9 and DSM IV diagnoses, state based 
ID types, and other common lists.

• Additional Custom Fields: Users can 
customize their IDFs to include di�erent 
types of custom �elds (e.g. text boxes, 
Yes/No �elds, numbers, etc.) in the Identi-
�cation Data section of the IDF to comply 
with the state or agency speci�c require
ments. Users can also choose to make 
these custom �elds as required �elds in 
the IDF.

• Automated Noti�cation: Users can set 
their noti�cation pro�le to be noti�ed 
about the progress and changes in the 
IDFs.

•  Automated Report Generation: The IDFs 
can be exported to PDF format to be used 
for printing and submitting to the state.

•  Demographic Report: Each agency can 

generate a demographic report, which is 
based on the information entered in the 
Individual Data Forms. The report 
displays all the relevant demographic 
statistics including Count by Gender, 
Race, Language, Communication Modal-
ity, Mobility, Country of Origin, Top 10 
Diagnosis and so forth. The report also 
shows counts of individuals enrolled in 
di�erent programs and supervision 
schemes.

Figure: Medical Information Section 
in IDF

Clicking on the 
‘Look up Diagnosis’ 

button displays a list 
of Medical Diagnosis

“As the human services field 
evolves, it simply makes sense that 
it would take advantage of 
something as comprehensive as 
this.  Therap provides immediate 
access to information for all relevant 
personnel.  Also, with state reporting 
requirements growing more rigorous 
and detailed, Therap will assist 
providers in providing much more 
accurate and detailed documenta-
tion which is crucial to their funding.”

Allison Dudo
Assistant Director of Training
Therap Services, LLC.

Figure: Create or Update Custom Fields for IDF


