Electronic Billing: Billing Provider

S E R V I C E S

Log onto Therap

1. Go to www.TherapServices.net
2. Click on the Secure Login link on top of the page
3. Enter your Login Name, Password, and Provider Code

You will see links related to Electronic Billing in the Electronic

Billing area on your FirstPage.

Create New Billing Provider

= Select New Billing Provider link in the Electronic

Billing Provider

Billing area on your FirstPage. This will take you to

the ‘Billing Provider’ page.

= On this page enter the required information (marked
by *) such as Name, ID Type, ID Number, Medicaid o
Provider Number and so on. e

= Enter information in other relevant fields.

= Click on the Save button to submit the form. Click on the Save And Create New button to

go to a new ‘Billing Provider’ page after submission.

Update Billing Provider

= Select the Billing Provider List link in the Billing Provider area on your FirstPage.
= From the ‘Billing Provider List' page select the Name of the Billing Provider you want to

update.

= Once the ‘Billing Provider’ page opens, edit the information according to your needs.

= Once you are done, click on the Update button.
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