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t P\JR.POSE: Tl) esmblish uniJ(llTil re!;:lll\il!: to 'l!%.:'''Sl<:io\;e self·administratlon
medication by \,;ml,ii.:en~d heallhc~lr(' pfd!{:-;siollals so as to protect lheheaJth andsafery of
individuals served.

u. f.QU<;y: It s.rtallbe the ision of Devd(}pm\:ntal Seni'Ct':S (DDl)S)
that on!;, v.hoh~l\\: 1\ the Sdf·i\dministratiol1 of
\1l.:'dk:,lltOn (A WS:\J\,1l tralf11ng .mlin! "nl\ua! n::.trail1ing or h<,"althcare ,Jrofc$:tioilab,as perrnlued
by DE (·,x!t:, mil) assi~j indl\ iduilb :'Ocr\ C( II' "elf·ndminish'" fkher nlt~di1.~ati<\n

HI. APrUC ATIO!'!.
DDDS (~omrnunity Ser\lccs. Adull LI!, Popuhltiort:;
DDDS Stockiey Center staif workilll$ in H Commt:t.nit) Ser\i!'::fl> Home
DOnS Community Sef'/ice~iAdult Spcciall:Jopulations Cont.raetors
DDDS Supported ,Living Providers

iV, DKf'INI,T10NS
i\,AnOual; for lhe purpose:> of A WSAiv1 nHmin1ng, annwli ~,haHmean within tile month tbat it

is due lexample: initial A. WS,I\:M If.;Hning06, 15/09, rt~'ccl1 ,11Je hy 06/,3O'IOi.
B Ass~shlfH,~C .~ it'h Self-Ad~lnb'tra!i\~o( Medkatiou (,\ \-VSAM): thc pmccss by \\ hich

unJicen::lcd persQllnd :Js~iistindhidil:d!:. ,,'\ith lheir 111CdJcatJ1T1:, as ordered illf the individual
,j lic\;' n St~d

C. C()otrtlUetl M(.'dl~;atiofl: pres,cdpflon in('dkntkms that an~ lPoupcd m{() It)ur(4) C<ltt'g(>ries
known as Sl.:he'duks. T!,h~semedical "lib are placed in St..:oeduks H-\' I:a{q~()ril.:'sdependjng 011

their potenliallO be abused. Hcc.aus..;: ~lfth,eir potential for abuse, regulatinns require that
medications in Schedules fiN ,'('ontr~n(ld :mlltUtauons) double lo.cked "vhen in stor.age
and beC(IUOled (rec~)l1cilt'd) at eve]'}' shift

D, Hand H~:~IlC': a generallerr.n lhatapplies to either handwdshing, antlscptic handw<Ilsh or
,L anli$~~ptkhand rub,
E, Medic""twn t\ssiSbtll1iX:. Rt"Corrd{MAli}: an otl-goil~g rctord used to d()Cumt~m the assistance of

ordcn:d m.ediciltions and \ro:alments, c'.en 4);'. fl)r ..:ach
F Onkr: ((11"pUrpn~$ ul this poHc~, slali;,~mr:nl h'om a hcalttJ

cart: pnlctitiont;'r. Wn(r is t,c~~n:-;cdIn 1 to \\Tit!;:

c;, On'r-tbe-CouDtt>r {O'I () ;\h'di\'ati21!i rcfn'-'l0 an~ llH>jj,:awm Hladt· available to the: pub!';,
by the rood and Drug i\dminist.ratkill II nlwul a p-rescri ptlf '11 , For purposes of t\WS-AM, unly
1hus!.':'ole' medications llsl.ea on a,n ilhkviduars \k'dica! Order ()f specifically
(mkrt'd bya Del.a\vl!re Ji~are pn:H:tJlhcm<::::t, mal



St~rvk\:5/'\dllH

\\1 In Self

IV. l)[flNITIONS {conlimu'.O
It, l~r~scril)ti()D,Medi<;ation :

l'liealthcare protbssiotlUi who is
l. PRN Med,l\::atJiOn: :an;, mt--dicmion thin 1:-;

health care professional who is
s~cial kind medica!
j}"ll1~l1ltnlrn!occur.

and
lisled thcif use,

K" l;nnt·cn$\·dH~aJtb.C.tteProf·es.si:!L!&!h
State or Delaware tn

lhe
l?H~$crivtioit1S.PRN' s are uot a

tuget signs &

V. STAlS~)ARJ)S
:t\s~i,"taDcC'Y1'itb.,~;.r~Ad.juJst,f"'••tinnof Medication

A. [!nlicem:.ed health care prnfesslonals :"baU succ~~ssfully(:nrnpktt~ the Board
ASl~istam;t' \'\'ltl1 of \'1~:di\~ali,on
medication

B. jcc'cnsew:t ht:allhc~,re to
not required t() take armual re·eertilllc:tl.j(:m~~.

C, lJnlicensed h('alth care

D.
m<1!1ih)n iI".,:

documentat i(TL

who a5sistwlth his/her dWn m,,'XlicntiHI

H.
L

rC{IUllre s.mne
or

documented
cu'Wlt

NtNOrders must
Ih..: mcdil.:ation 10 be

J. PRN Ordcrs must
in a and the

PRN Orders IIla)' never
t, f>RNOrders must be fCc'{)n:.:!ed 011 the

mOl1lhs, during which lit\le t!leNder is cuft'em.

signs or symptoms for which
deCision.

or

and all subs.equem



Communiry
A$:si$t3tl{~;e with

~-~~~--~----------- .... _-~-_.~--~- -~--

practitkmcJ can
The aSS:I$lanCe ,vilh
individual's !\i1AR and il'1r...·ludc
was the
The reason
of the
applicable MAR,

..:l,·tm irll strati, 1I1f\ r
in the'

dnl;~Uliii'lel1;tt:don the
lime that the PRN

.:'n:r} J65
.:IS

p, SMO's
Q, Stall'shall use

fnedicatit'Jl1s,
.It Stall'sfu,dlt!<>cuJ'I1CI11

St\,10 t~lt"(ljcal:j()lL

a pe1rson is

s,

y
or

Z. i\
AA,

tim¢
to discontinue ~t

not

! lot: dOl:1Hllcntcd on an !vVdR;PA[R
M.AIR/PAJR shall be
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V. STAN()ARDS (continued)
cc. The written pres.cription Hud the t\fA.!R/PAlR !{)f the HeVV medicatiun or treatment must match,
DD. 'felephone orders may only be rt:x:t:h',~dby a pharmacis: or nurse.
fE. ]'elephont: orders made directly H\ the pharm,acy arc acceptable. A MAiH. shall be

completed within 72 hours ofthe tekphone otder.
FF. An order fhr medication or tn;:atrlH::nt may be accepted "ia fa;\;,

M~di'c~a!iQnStorage
GG. All medication, both prescription and OTC, shall be storied in a locked area, a'way from Ic,od

and to.xic materials,
1'11,-10 All comrolltdsubslanc.es and sYl1nge~ shall be dmlhk locked {i.e., stored in a locked box

inside a larger locked dra\,"'Cf or lock cd cahinet)
II ~v1t'dications forinterrlnl use and l:\krnal use· shall kept hl' separated, They may be stored in

the same locked cabim:~lbut must be on diflen~.nt shelves or in dlHetenl containers .
.iJ. Medications shall ah\ays be-stoi,,'j <:lcording to the Inr.'mlilactur~:s' guidelines,
KK, .Medicatioi1s that require refrigeration shall be stored in a lotk,..,d hox \\··ltl1iothe refrigerator.
LL All medication shall he stored in then' original contain.er; \.vith ils ol"iginallabel that includes

directions that are the ~arneas the hl;:ilhh c.m: pn)Vidcr", \Jrder.
MM. Medications may ne\-r:l bt: combined (ex: wmbining :2 partiaHy used meds together into one

bonk)
NN. Medication labels shall he replacecd when iheyappear ilkgiblc,
00. Insulin and supplies shall be stored in an tndividuallocked container in Ii refrigerator. Only

lhe individual to whom the insulin is prescdbed may IJil~d!ethe insulin and ~upplies. to
include the disp(lsal of 5uch, in ac,.;,)rdat1cC' ••vith the Occupali<m.al Safely and Health
Administration {o.S.HA, rtgulati(;ri~',

\ ((.'0\1 nta.bil in of Con trQlled .'"~nU~aJi(~.ns
PP. Controlled substance~, and sYJ'ingc~~,haHbe \:ounted and recQrded every shift.

Documentation shaH b(' made on the contf-ol.leo'o Substam>e Count Sheet
QQ Count sheets shall be filcd with nj(~corresponding month's MAK
RR. Count sheets shall be updated \vittl th..: currel1t cOI1l11(;a,:h time a medication is dispens.ed or

additional medication is received Ii'om thcpharrnacy,
SS. Immediate contact \'vith .asupervisN shail be ma,de if a mcdic.a:tion crrm or documentation

error is iderHIlled re: controlled n1<~chca!ions.

~1.!'dkatlon i\dministratiolll Hc(:ords (MAR}
IT !\'kdication Administrnlion I{c<.::o[,h"h~l!l mjjiinl~lll: jilt tude th(~following dements:

'" the indh'iduars name'
• the namx' '1Ith(~111(',] l,;'alion{ s):
• the lime(s) that the IIlCdicalion i~,to lx~.i.\ssistedwith (1(;',. ?am. 3pm,llptn);
'" ifnted times are iden1ified as AM, PM or lIS by the 11,,:a.1rl1care practitioner,

time designations 111\ISI, he defined the home 10 ensure: that consistency
of medication times are maintained:

);-. Example: AM may be des.ignated as 7:00alli. P!V!as 4Ptv1 or HS as 10 PM, this
time designation may be individl.laH7,)ed 'fhr each hOltiC as; loug as the cot1sistencyof
the .medication tiJnesare t1Mintained ibr tnt' p.erson receiving services,

'" any theindi\idu.a! nHj\ e, \Vrile "No Klil,:w,n Allergic$" {Abhrt'vlated as
"NKA" ill No Kno\xn f)rug Al ubbn;:viated it; ··"XI):\,' } ifapplkahle:
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prior to
V. STANl)ARDS

• current date with the }eat
Individually ooa

blood pressureinstnKtions ''>f pn:(;,aUl

•
'.

vV, an individual
()t

il

xx,

p:rescription nulllt>er
indi\'idurll's ID

8.

It} A$$ilt whh St'lf J\dmini$t.·atiou of M{:di<cation:
{ \llllplet,cs



i.lltcrvcntiol'1s
exhausted and the need a

rht: nn-cal! worker shall
i,':tmta~I

<:l PRN,



with

VI. PROCEDURES·(c()l7linued)

1 ~

AS!jili'ip~ wi.bM~dl(:~ti4)l:l,tl!.D~\Progri11~
Rcsidcntilil Staff ~9 Dd.lvcrs prescribed prop(~dy labeled medication and a

Pn)vitk~r \;opy of t\1./\lR to the individual's day
!.Fi,gmm

"'-; ,

aS$lista:nce of

Obtaining tilt Prescribed Me~icadon
!If 26 Delivers prescription 10

Thai il is received

27 10eri$Ure that it is in acol1tainer
pbannacy,
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VI. PROCI'.~nVRES (confinued)
Designatcd Rcsidential Sta(f \)1'

Shared Living Provider
21; \ ,;:rilks that the Lthd lllcludcs the same infol1nation M

MA1RIPArR rd':.thl;~name and dose of the
tltedicalion .. the indi\lduars name, lrli:: lh,~quencv it i$to
bd recelv<,xf and the HJute it is to Ix~Rx:eived, Address

. ';i','ltb I)oatm.acist if necded,
29. tnderstands the directions on the label; ask the

phartl1iadst to cI.atify if lmStm~of the label '$ dire(;tl.ons.
10 Vt:ril1es '{bat the directions do not reqluh:eahcring the unit

of medication (Le" splitting. cutling or breaking
medication is prohibited).

31. \Ltkes ltrrangCl11c:rlls 10 refill m(:dkation bdore there is
than il J day supph remaining.

32 f: I\:$ ,Vledicatio!1 InkmnatiOfl Sheets behind th(;~Mi\R for
'::H:!1 medication an l;h1ividual receives. Such can be
pnnidcd by the hcahh c.are provider/psychiatrist.,
phannacy Or current edition ·of a drug resource hoot\.

Transfemn« orf)()~!!!l'Ii\!.;ntb:l2. Order'S Ot4tf1MAl!
Supervisor) Reside.mtial Stall' orB. Ensures th{lt theinlormatioo from the iTlcdk'atIOl1lalx:t
Designee ~uding spedal irlSHuctioos. is tm,t1s[erred onto the

. \t.\R. and that it aCClli'tllely corresponds with the
j'Jrllctinnner's ordcr, prior to the assistance witb
Ill(·dkation .

.H. '\ t: orders JI.H.:wn\..'nti'd on th~'l'v1AR shi'lll minimally
mludc tht' ldlowmp ,:leIHemS'

Name llind n():Sil~~i?ofmedicathm.
• Sb'ength is the Immber of milligrams (IT OM f(lr

each uflit of tHedic,ation, Aluount 1Sthe number of
units of medication (for example: l.ablets,
cr;.psules, or eel to be assiste<t fhisls aliso fbund
on the medic"lion I.abet "Tbe amount is sp.ecifled
in the directions.

• Differcrn slrellgths of the same meditation must
bl.:' dOCUll1i:.'l'!ted as separate t'ntri(~s on thc MAR.

h, Tiline(";} the medi',:dtlon should be assisted \',:ith.
• Frt~qu('nc: cr timt~of day (health care

practitionl~r' s ,)nk~r$ fbr AM,PM HS,etc shall
have tim,' (k'sign,ltiol1s ddil1!ed by the home so as
to ensure. co.rl.£islcmc\, medication tirnc:::s)

,. Rout.e is the tnelflCl'li by which mcdicat;{)u is to be
taken il1to trlc body or applk'Xlto the body.

• tJn'less IJlhcl"\"-1Se spe<:ified by the practitioner it is
understood th:H the medication is to b(~given by
moulh,

f) Start ~md Stop Dates if the medication is ordered for
a set numbcr or' d:IV;'.
SpednlllllstrucH,)os fot <>_,>:;istanceshould he listed.
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Locarkmror topical tl'catmenl applica.tion.

VI. rRO~EDURES(coI1Jinued.i
Supervis(ny Residential Stall' or
Designee

n Spt.'Clt1c signs and symptoms for PRN medications.
g) for moolcatiol1::;(treatmeOlS tha;l arc Qrdered for specific

dav$ of the w('ck or month. the MAR is to be marked. \

accordingly. ie X out days medication/treatments arc
no( to .~ u$t'd.

J.:' ;klClIments a di'iconlinued or changed
mcdication/treHtmen! by ,,,-Tiling "'DISCONTINUED" or
DiC" .Kross th(~applicable grid on the MAR and the date

\)f the action.
36. Documents the chJ!nged OJ'lIC\\ ()l"der On the MAR.
3'), (\'unparcs medkacilmlabeL documentath:m (,mthe MAR

and the health care providers order for medication,
J8. C'(mt(~c!Shisiher supervisor or on-call irnmediatcly if all J

DUl)' not be a:ssb:,ted with llnl ess
·~.hesmne inl0m)atiol1.

Rt~'(jui~d n(.H:UJlH'nl~!!Joo for Abs~fl;(:(~/Vtt.!;:tdof)from Homc
Residernial Sud!' 1'; Sends medicatIOn in Its original corHuincr. as di:spensl..-d by

\ he pharrnacy. or han:: tllt; phantiaty prepare a sepanne
i.untainer(s) with ·,ufHeient supply ()rm~dkation.fbrthe

40, Compktes a Medication Form for Leave/Absence every
1ime a pertmn is expected to receive his/her medication
fiT)m a person other than a residential or day program st~liff
\\110 have successfully completed AWSAM training
(example: ape-mOIl icaves the home for a vacation or a visit
with hls{her nunily).

,n. ! ()Hows inSH'lK'j ion~>t;\[' completion of t<mn (see exhibit).

Staff respoll.$ibk It)t dispo:.ing of
medicati£m

lJi'iDo:sal of Medkahmt
4':. IL'{urt!s unused 01 di:.c;.Hitinued medications to the

pharmacy. if penHll'ed. OR
43,Discards medicatiun on site. with t\./o (2) stalT present
4.4. Documents the flam~:1 (lfthe staff\vitnesses.lhe time date,

InedicatI()li name, qllantity of destroyed medications.
prescription l1umherand method ()f disposal.
l)ocl.tmentatiOn be made in lhcindividual 's II)

'VII. ~:ynnp'sfs

Vln. Exhibit
/\, The 5 Rights ()fA~·;i$lanCe wiLli "fMedication
n, Overview of ."\\\'S/\\1 Standa;"ds
C.Medi,:::a1 Appointment Tnf(mnatiun Record (MAJR)
D. Medication Form for L;cavelVa(\Jiioo

! I
i

I



Medication !(Wln for LcaveVaC,dlCIO
Controlled Su bstance Sheet
MAR D()CUU1enlation Kev

Proper Disposal of I>rescription Drugs,· Guide Iincs

IX. Ile.fer~11C:~S
A, Delaware Board IlfNursing As:sistancc\ly'ith Self· Administration nf~1edkationTraining

('ourse Outline' '
n Center fClt Di~eas\.: Contrul and. Prt~V\~nlinn Mod,idily andl\lortahly \\leekl)' Report.

RetommendatilHl', of the lkaltlh:21JC Infection ('OiHW! Practices Advisory Committee and
the Hl(]>AC/SI-II':A/API('/H)SAHand Hygiene lask Force. October 25,,2002. Vo!. 51. No
RR ·16

C. DDDS Administnrlivc Policy, Behavior/Mental Health Supports Policy
O. ODDS Cornmunit\ Servkes Polic\. General Evellt Rentlrtint1 '~ ~ .'o" ~



EXHIBIT A

''''1llbe writt,cl10ll the med~catklll
The right time means:

1 liE J .RiG II rs t}f' A SSlS 1'.,4 ,'V('E WI TN
SEt F~A DMUvISrR,4 rl~;V Q,F ME.PICA ilON

t. The Righi Indi"jdmd
Make sure you kllo\,l, \\ ho the heil;th~'ilrl; sorder n.-fcrs to,

'" Do nol guess, be absolutely :wl~thil! kr!llW {he individual' If you are not SlIre, ask am)t~n;ertitied staff
persol1w'ho is familki[ with the II il'\l: 1J$(:i1 10 anda:tt&~11it to the MAR,

• Compare the nam.e 011 the !\IAR and the mcdic.a.tionlabel. If tb(!~ do not luatclt, do N01' ~ltt1iist (with ;tbe
medication and contact your ttlpervl:s'Or or ollil-caU .inunCcdlaf(,t:v ..

'" If )Ol.l are surt' ).(Ill have th•. right individHal then g(' to $tl':p2. 'lh~RightMedication,

2. The RigMttMcdicatiml
.'\ll medication names should matd:)

• Compare tlle· medic~tion name oil the M t\R dil!J the medication ~l\bel, tf tbaedo not mat~h.d0 NOTl!t8Sist
wi:lh tht medicati{tJ} and ef:;nt3cl your !'Ulx"rvisoY'o1' on·call immediately.

• ~fall t1temedication :names match, then go fo step 3, The Right [kose.

3. The Right D~
The right dO$c if> how mueb medi0l'!tion you art: to assist the individual \\1111at one time. To determine the dc,se. you
i\ttclh) kno\!.' the ;l!!J~l),gI~and the "f lh,; f'iwdici\t1(ln,·Ih~~j).5t>l;$\!.lg1lliJb~5tr~lt.nliJ,11i.pltfiij:l....i~!!l~.Im'!1lWll,

• Beftlre you ii\:->S.iSl \"llh the d'lM~.;;ompare the do$!\;' otllhe M<edic.l!linll ';"SSii$tilfIC(~ Rt'.C~)rdand the medic~tion label.
As alw.ays..double check. II do nO't or ifyotl have quc':ltlrms. Ot> NOra~i5t with the rncdkadOll lIilul

CQl1l.llCt your
• lfaillhi: dose inforl'lliiltiOll :l,i.\l':CS, then go III 4, the Rigbt :l'ime.

4. Tbe Right Tim'f
f'h" right time- can mean several things. all {if

labeL Male sure all this infbmlationma'tl1~,
• A particular time of day,

.j., Rouline mcdications must he taken al "'i'l'(if'h; times w achkn:' Hno malnlain desired medicalitm le\'els,
Est,..•blished dnsage timc:;, !fHlst Ix' at lea,;l fNil' hf'tlr~ apM! llnk~.; mhcrwbe {),dcred by the phYSician.

'" The numl1t'f oflirncs per day
,. The rime beh •..een doses,

Compare the times on the McdictlIIOl1 A;;si:;11.Ifl\x: Ri:\:oroand the medkalkml<lbcL I:f the}' do not agJ"'C'e, tben do NOT
a,$sl:stwith tbrt mwtcatkt,1'l and cnntn('t J~tu'~mpervisora'lld/()rOh-(~"~lI $ystem immcd.:at~.ly.,
/!fttdiC(t(ftJfU 11t1,;,~tbe gi'J'e'rt wilhin fJ tnl('-Itollr linn: pt.'rft,dofine pre$cribetl lim"'!. f"liS hOl'e fmellUJi( ltO{lf before il is
dtU!,' t!»OJ'u!JJMlffuH-~raf1~r it i.v due ttJ lull tlU?fJ"fWIlt take tlleir mtulktuio1'l. (f)riu lun>c all}' qlJl?sliott,s or com:l'r1l.\
ulwU/the right rime. t/wn call your i upel'lisOr {If flu/'''ie. J,lfJu; him!.,;mif/dl.. fheri go tostt'p

5, The Right R.)lIt~
The right mute l11e/111$how and \-\heft: th{>merlicnli,\f1 goes into the' \'lost Inl{,dicatiofl f!Ck", into the mouth, but
:f>OfnCgoes in IhI'4)Ug.h Ihe skin. Ihe r~,ctlmL the the ltlt': cilrs. lht' aos~. or rlJ",;;:'tl'on
(\lmpare 'the rnute 011the Med i.::aikIn .i\SSl51)Hl\;,C the n!t:dli~ali,Hl Il'l\)l::\ M::lkesun; I.nest' an mlueh ,1\5
ah""ws. ,,;hecKand thcn double If do [wt agree or ifynullll\C 1m)' qw~sri:')I1s., do NO I" asstsa \;S'ltl1 the
Ine{li~aliol) and cOlltact )OiU' f>uper\!50r ilmnediawl\.



Ensur(~ the penon is in tiw right posiho'FC
WI.'

distribution
./ P$y attention to wbatyou are: do~ng. It is ver;.' t!:a~}'.to tH.:Uriidt'd by ntbe.r peup!e or lfl·ctivitit1's.

Make sure y•.)U $ta)l fo¢us(~dOn you." ",(wk.
,/ St.y ",'itb the ~ndividual until he ur sbe tuken, tbt' mC(H>C.lt·iofl.
" Prepare at'ul m.cdicatit1lflSto ml~ illd i,,'idualat lfl

./ If a mcdi(:~Hiou is drol)IJcd. t.efUSctrd, (~lnot takecu for auy ll'A$;OU, tbissbould be dO(!UUlt:r)t.ed hl the
individual'slD Noh,·s.U auf;' uu~dic,fditmwns piIH:kf:rg~'tl i.D Ii bli:s:trert'urdthe t~",f'diilould. be uUlrktd
as ""wft!lted" and if uuothN' dose Wilit puuC'hed the card ShO!I.dd refled sluth w'ithth~ date. FOf
medications. witb a count j,h•.'ct tbe l'\·fos,d, dr{'p~d. ett n:rust Ix· do.cuuut'ttcd fJuthe count
shed.

y/ f(lUowdl tbe directi(Hl!!i 'en' ('arduUy.Eutni)h,":s tlr dil!'(',;t&OflS are;
.,. G~vewithw'fttn
, Give "itb food
., Givc on an empty stoJ'ful.ch
.,. Avoidl1unligbt .

,/ Do not give a mooit:Uiol~i f you dtl !flot a bealth ~'fttt'IH'()\'ider'~wtitteR order,
,/ 1)0 notintrcase or d{~~rea!\{'the amount ofmedEicano'lti or it') tIld)' \Va} cbaJ'lgc tbe f'(}ute uf dl:e

rnedl,cathm. or 'HI"V )IOU the medkl.mdolil'!li. If you ba'vt':iqUt'$tion S!!iks)!()UrNu~.

y" Do.n:otgh,t mookadons if tbe uloolcatiiJ»(t bl.btl is soUed. tUt's!<;\' or in an~i otberw1:l>' hard i() N:ad .
.' Do not loth'\: rI1{';{hcatiorn to one t.ndhddu:.ti 1tJHtdwr I.tnt\, idulid'!,> conhriner,
,t Never If) to Mdc a Mcdk~{tion Error:
• put two HI sarnl.: cur lnedicmlon m,vn cup

• The label on tbe tncdication dO<:$!l('Jt ruatd. the nu~dl('lltilll'l and tr'(~ittmetUorder.
• Tht' rnedkatiou in the con taintr d(}e,'lil{)t seem to be tb'C$a:'m~1t! ~t(lutt!uud'ygl.'\'etbeilldividlJall
•• \'ou tbioktht'medic.$)douniigbt have b<tttQ tam.pered"itb .
•• It is docum.eutedtbattbe iodividultlisaUergie frO tb.e~editati()n.
• \,'{iU ~trenot $urt~uflbe Jii'lv:t~Rigbts.
• Obsi\!:n'e\\":ftb tart! lr~'fJu sect :JUlY or you h.a\'t:' eil~U~en:ls,Dlli.kf ,!jureyo'ucali tour

supervisor and jf advised the individual's. health care pn*vid(~r.. If fhe ,~bange'!l :tire life tbrt~atening
eaU911 fir'!>t. Y(Hi WiUpl'Q.hably be the first 1)('Ntm \~hll",{t(l" tbe dumges or \<liiiUknow tln~ conc('n.
'[bi'\lis 1<\h~'your job is i.mflortl1fd dfl'l{ w~h;bing\::u) the ludhidutds you. eare ff}r bealtby
and sak



1\('\\ C~ R.i."'@'ll3l ()thx
2..<¢40,,~ ftllRi3:l
2nd tloor
Bcar,DE 1970.1
PA~2645
fAX: ~2(i4(i

.Kt.:!l' il.q.iTliiU <mix
Thi:lt!~ Cl.lIl'lim Bkig
54t)S.lM>ootHw,,;.,~8
~'Cr, nl~ 19901
1'H:)12~1*11to
FAX ~301.;73l};,,~~

SUSjl,.'" I~:nal C~lD::..SjrdkQ
:?iUSl J~'li way
lOt t~!Odb:uw
(~~ln,DE J9947
PH:~3100
FAX; ~34-6l.93

[)f;.'laWI'r~ H~altb & S(JdaIS~'f\'it;es
llivisioJli of 1)~·d()pm.~JliUlI Dis~bmlh;sS('iI'Yttt>s

Name:

lIt HI"

Specialty:. - _

Physical tjndings: .. .. ... .._.__ ..__.._._.._.__ ,,_~ . _

f'rescription~, & ·lreal.n1.t~r1t:

Return Appoimment

S~gnalure of n'jCl0C __ .__._._.....•...._..__ ._,,_.__ ..__ _ __.._

Address:

I)hone:



MAIR Page 2

r...ll:DICi\L .,\PPOINTMENT CHECKLIST
rhi5 forn'l mus\completed and taken on t'vcrydocto:r's appointment:

,...._..__....~..__:n!!f~_l!Q~~g..~t~~!_~!I'!t.~!'~f.)!:!P.~n.IJ~~~-~!t~~!~..!.P~.~!~J~~~I!!.;...__._.. . _
: 0 Medil-cal AppnintnlGI1l lnfimnation ,tJ COR (Chem Orit'meo Record)
1, - ;
1 Record ! !:,..,.,-. """""'-'~-'--'''.'''''''--'-''-''''--'''' -'" ,,_ --- •.... "" '-"-'"'~-''-~''''~.'.~'-''.-.''''',' •.... _•....~, ..__ .._ ..__ _--:- ::--_ .•.....•..._- ----. ~
: 0 Current !\'1AR ! 0 Phy;;;i,;'a,!Exam f<mn and Standing~\.1edical--·1
: . Orders i tbr annual nlwsica! '.......- - ,-.---- ,,,--.,,,,''''''''''''.- .- -" __ _ ..•._ _•..•.......__....•"._ :.••..............,._.J ""." " ,.., .

• The follo\\'ing tlne!i<liofls mmt bl.' ans\"~red pnl'J' In the d(l('lor'~ appointmctlt:
What is the nature (purp()Si;~j Oflhis appoilltment?
o An aonuill pbysicaf 0 A folk'~1\ lip appointment
o An illness

W'hat synlptoms are being experien(;<;d? How long ha\"r~the sympt.oms been present?
(Include when the illn;;;:,sstai"tcd, ho~ ()ften dO(;5 it occur and !1(JW long. do,es it ltt."lt?

At Ihecnd of the appointment. llies',: Iltics.ticms sh·ouldbe asked of thi? doctor:

\i/hrll care is heing

Indo? (What is the desiredIfmedkntion is prescribt~d. "",·tllll hi !lH' medicnt1()fl
en'ecl'?') ._ __ _..,~ _.....•.., ,_"._".__.._.._ , ~ '_~ .., ,.._._,.".'''''''.._' _ _._,..__ _._. __ ~.~.. _.__ ."

Are allY side

Signature'

PAR(: Appl'tncd: Ild504
R,~,ist'd:O()/~n'09
form #12li\dmin



l)e~'lu'tmt;ut.rH~aUh~l8d·Suehd Sen'ice:s
Ohisionof D¢VtlopIJth~"llIll)i~abmties Sen'iees

('ommuuity Services/Adult SjHrild Poptdations Progr~m;~

EX1HBIT D

Of no, with

\11··..!)1(.' AI·I():<S.

i [he II :<h\l ~lbo\"anJ
1may call the agency staff if any

wilh

PARC Approved: tJSl20i04
PARC R(wilied: 06H9f08
17J(SIS['



When to be Completed: Evcry [llnt:;j pcrsDn is C'xpec:ted to recei.t rus/her rnedication from a person ()iher than
il. residential or day program staff \~ho hnvt' su..::oessfuUycomptel\.>d J-\\VSAM training (example: apcrson le.wes
[be home fora vacation, respite or 11 visit with hi~/her famil)').

L SUlflperson (this indl.ldes
fonn.

2. Stafrper~on (this includes
columns of the table.

and completes the first three (3)

3. person (this includes
medieulion i

• j

4. Sl.afl'perscHl (this includesagf'l1cy cont.l'actedstatrand shared
"staffwho prepared lJ1cdicati()n f(lf leave".

provider) signs on the Hne that SUttes

I

i,

5. Swll" per~on ;;thh inclw:ks ;c> ('\ \lltnlctl'J ~uff and shar'l:,d ]i\ l,tt? ptrtvider} \I\rlll;';< {he nallie and relationship
of tile person 10 whom tbt.: m\;(b~ation is beia;s {i':!Jl1sferrCOoll the lim' that Slates "to \vhofi1 are n1edicati{YIlS
entrusted" .

6..StaffpcrsoH (this inciudt.~:.iagen\:) Cnntra,tcd and shW"ed provider) re\'!e\\i> the medic.uion and tht'
infonnation on the Medication Foml l()f L,e-a\c.'Vacatlon \\filh till.: receiving person.fhe person receiving the
medication Ihen signs their ll<lme i111he fourth 14th

) column oftne lahie for (,;:llchmedication received.

7.lrlt: person r{,:(:civing the mcd.katiofl signs and dales on th.e'OOtlnm line of the lorm ane.~tjng to his/her receipt
and understanding of the med icHti OilS.

Instructions for Comp~e-tinnof FJ,rm CpO'll Individual's Return:

1. Staff person (this im:llldes <igene;, cimtral.J\'d :liln' and shanxi !i\ pwvlden counts the .twrnber ofp.ills
r~"tlirned and signs the {eJrlu (cidlJlrm nWOlJkls' '\ the table). It L preferable that this be done in the presence
of the pers.on to wh(m'l Iheme{li,;~tlions were enl nlsted.

i. Provider :>cctl{)!1 oCthe COR.

2. Slmi\:,d pwvidt>l's shaH the .form 10

. Sheets and Gmph se)ction ofl'hc COl{.



EXHlsrr E

NaI:tlCi
:l\'J'cdit$l.tinln/Slre:ngth:
Pt'escr1ptit:tu Nutnbtr: ~~'"''w,~'~'''''

AMOUNT AI.J\iOt!NT
ON USEr)

AMOttN'r SIGNA'ftiRE
LEFT

"'--_.....--._---------------~------- ~



---

N~utu.':,__ ,__ ..,",~'M"''''''''''''''''''''''''

Mt~diC'lilti()n/Strengtb: ..."..,.__,_'.' .. _.... ,....,..,_,.
I>rt'scriptioll Number: """"" '.,'" .0."".""""."

OA1'E

;

PARt: Af)!}I'o\\'d: 0(,/24/08'
Rcvist'd: 06/19/0<'
Funn 104; ("':"-1,,";1>

""------------------~---~----------------------------



.....

EXHIBIT G

Federal GuideUnes:
II Take unus<?d, unneeded, Of

containers and throw them
pre5( r:ption dfUgS out oflhefr

the trash

• Mbdng prescription dn.,lgswith ~n uf'\desif'a~e substaoce, such asused c~e
grounds 01' ldtty liner,and putting them in jmpenne~ble, non-descrlpt container£,
such as e:mptyuU'u ofs.eal.at.!e ba9s,~/jllfurther en.SlI.llre the ,drugs are not d~rt€d.

• Flush prescription drugs down the
toilet only if the label Of a<c ompanying
patient Inform.Jtion sp«rlk~l~yInstructs
doin,gSoo (see baA).

• Take .i:'ldva:nt3g.E' of cor"llIT\\J

phafm<liceutical
that allow the pubi~{to
drugs to a cenuallocation pr(;'!per
disposaL SOlTlecommunitiE~
pha!1"naceuticat tllke-biliC:k, pi'('9rams
or community so~d"'Waste programs
that allow the pubhc to brir!g unused
drugs to a <:entralloation for proper
dls.posaL Where these ~lst,they are
a good way to disfJO'5e ot unused
pharmaceuticals.

l\~'R}A,ad~~ th,~lm~1~9 ~:$'be
,th.~·dwm'~~ li)~t,tmr~~ofttf~tf%1n
1lNt tf~.~

Adt~ ~~~ (rtf<1'$"#
r~$.~rtHil·~'h
Tn.n~t!rli\ll

t~ ~f$IlIdl}1ll':lJ.K:iI'i~

&.f__~t~~~~r(u,,~
M'l!~!\Ii HQTt<b4<fi)!;

ht~·~·}lifldAt~~1

r.~·.~'~~t~
~('jl'la (ft'~~ bul.:,a1~

i j\t~">'I'~~~tl>~lI:i~i\""'!~
~"q;~"9'~

~------------------------------------~ .••.-"j
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